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ITo0:xeHMeE 0 BeIeHUH AJICKTPOHHOTI'0 KypHAaJia

B MyHUIIMIIAJIbHOM aBTOHOMHOM 0011e00pa3oBaTeIbHOM yupe:kaeHun «CpeaHsis
o0meoOpasoBaTesbHas KoJa Ne 38 r. Yiaan-Ym»

OO0mnIue moJI0:KeHus

1.1.JlanHO€ mMOJNOXXKEHHE pa3pabOTaHO HAa OCHOBAHWUU JIEHCTBYIOIIErO 3aKOHOAATENbCTBa Poccuiickoit
denepanyu 0 BEACHUH JOKYMEHTO000POTa U ydeTa yueOHO-I1eAarornueckon JesiTeIbHOCTH, B YaCTHOCTH:

-3akona Poccuiickoit @enepanmu Ne 273-D3 ot 29 nexadpst 2012 roga «O6 odpazoBanuu B Poccuiickoi
Denepanuny;

-DenepanbHblil 3aK0H «O MEepCOHATBHBIX JaHHBIX» 0T 27.07.2006 N 152-D3

-denepanbabiii 3akoH 0T 27.07.2010 Ne 210-03 «O0 opranu3anuy NpeaocTaBiIeHNs TOCYAapCTBEHHBIX U
MYHUIIUTATBHBIX YCITYT

-DenepanbHbiit 3aK0H 0T 06.04.2011 Ne 63-D3 «O06 351€KTpOHHON TOAMHUCHY;

-Pacniopsoxenue IIpaBurensctBa PO ot 25.04.2011 N 729-P 00 yTBep»)/1€HUU MEPEUHS YCIIYT, OKa3bIBAEMbBIX
rOCYJapCTBEHHBIMHM U MYHULMIIAJIBHBIMH YUPEXKACHUAMHI U JPYTUMH OpraHU3aLUsAMU

-IIpukaza Munnpocsemenus Poccun ot 06.11.2024 Ne 779 "OO6 yTBepKIEHUU TEpedyHs JOKYMEHTOB,
MOJITOTOBKA KOTOPBIX OCYLIECTBIISAETCA IEJaroruuecKiMyu pabOTHUKaMU MpH pealu3alii OCHOBHBIX
o0mieo0pa3oBareabHBIX  MPOrpaMM, OOpa3oBaTENbHBIX MPOTpaMM  CpPEIHEro  MpodeccHoHAIbHOTO
obpazoBanus".

1.2. TlonoxxeHnue ompenenser mpaBuia pabOTbl M €IUHbIE TPEOOBAHUS MO BEACHHUIO 3JIEKTPOHHOTO
xypHasia B MAOY «COIII Ne38 r. Ynan-Ymo» (nanee — Illkoina).

1.3. DnexTpoHHBIM XKypHaioM (nanee — I)K) Ha3pIBaETCS KOMILJIEKC MPOTrPaMMHO-ANIMapaTHbIX CPECTB,
BKJIIOUAIONIMI 0a3bl JaHHBIX U CpEACTBA JoCTynma W paboThl ¢ HUMH (TPOrpaMMHO-aIIapaTHYIO
UHPPACTPYKTYPY, CEPBUCHI HH(YOPMAIIMOHHOTO B3aUMOCHCTBUS).

1.4. DnexTpoHHBIN AHEBHUK — pa3aen DK, mpeacTaBisomui coO0i MHAUBUAYaTHU3UPOBAHHYIO BHIOOPKY
nanHbIX 13 DK 0 Xo1e U pe3ynbraTax 00ydeHUs KOHKPETHOTO YYCHHUKA.

1.5. 9K — cpencTBo HHAMBUAYAIBHOTO YUeTa Pe3yJIbTaTOB OCBOCHUS 00pa3oBaTeNbHbIX mporpamm. OH
OTHOCHUTCS K y4eOHO-II€1arornueckoi JOKyMeHTaluu. AKKypaTHOE, TOUHOE U CBOEBPEMEHHOE BEJICHHUE €r0
00s13aTeNbHO IS KaXX10ro coTpyaHuka lIkounsl, B 00s13aHHOCTH KOTOpOoro BxoauT padora ¢ XK. loctym k
NEPCOHATBHBIM CTPAaHHUIIAM THEBHMKA HMMEIOT POIUTENH (3aKOHHBIE IPEICTaBUTENIN) OOydaromerocs,
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oOyuatomuiics, anmunauctpanus [konsr (qupextop 1Ikonbl, 3amMecTUTeNN TUPEKTOPA), YUUTENS, KIACCHbIE
pykoBoauTenu; aaMuHucTparop IK.

1.6. ITpuaunamu padotel ¢ DK SBIsAIOTCS:

e coOuo/ieHre IpaB U CBOOO Y4aCTHUKOB 00pa30BaTeNIbHBIX OTHOIICHHUIA;

e JIOCTOBEPHOCTH M MOJHOTa MH(pOpMaIHH, coaepxamieiics B DX

e yHUUKaIMS TaHHBIX, coaepxkamuxcs B 9K, u qokymeHTHpoBaHHOM nHpopmanuu [kombr;

e 3aIIMTa JaHHBIX, coepkauuxcs B DK, OT HelpaBOMEPHBIX U IPOTUBOIPABHBIX JEHCTBUI.

1.7. Benmenue »SJEKTPOHHBIX (OpM ydera oOOpa3oBATENbHOM MACSITENTPHOCTH M PE3yJIbTaTOB
oOpa3zoBarenbHO nesTenbHOCTH (DXK) sBisieTcsl COCTaBHOM 4YacThi0 pabOThI MO BEACHHUIO 3JIEKTPOHHOTO
nokymeHnToobopora B [lIkore.

1.8. 9K sBisercs yactbro nHGOPMAIIOHHON crcTeMbl [1IKOIBI.

1.9. ®yHkuroHupoBaHUE W UcHoNb30BaHuE DK OCYIIECTBISETCS B COOTBETCTBUU C JCHUCTBYIOIIMM
3akoHoAarenscTBoM P®D, B ToM unciie @enepasibHbIM 3ak0HOM OT 27.07.2006 Ne 152-03 «O nepcoHalIbHBIX
JTAHHBIX).

1.10. OtBercTBeHHOCTHh 3a (pyHKIMOHMpOBaHHE DK M KOHTPOJHL 3a MPABUIBHOCTBIO €0 BEIACHHUS
BO3JIArar0TCs HA 3aMECTUTENI IUpeKkTopa o YBP.

2. Haznauenme 7K

DX ucnonp3yercst 1uisl pelieHus CIeAyOIMX 3a/a4:

2.1. Co3nanue/BBOJI, CHCTEMaTHU3alUs, UCTIOIb30BaHUE M XPAHEHUE JAHHBIX O X0Je 00pa30BaTebHON
nesitensHocTH B LlIkone, B ToM uncie 06 ycreBaeMOCTH U MOCEIIAaeMOCTH YUaIlUXCS.

2.2. Odopmienue wHbOpMAINU, XpaHSIICHCs B 0a3e NaHHBIX, B BUJE JOKyYMEHTa Ha OyMa)XHOM
HOCHUTEJE.

2.3. ObGecnieueHre OMEPATHBHOTO JOCTyMa POAMUTENEH (3aKOHHBIX MPEACTaBUTENCH) 00ydaromerocs,
oOyyaromerocsi, aamuuuctparuu [lkonsr (qupextopa Llkonbl, 3amecTHTene IUpeKTOpa), Y4YHUTENEH,
KJIACCHBIX PYKOBOAMTENEH K OTMETKAaM 3a BECh NEPHOJ] BEJACHHS XypHaja IO BCEM IpeiMeTaM B Jrdoe
BpeEMs.

2.4. ABTOMaTu3anus CO3AaHMs OTYETHON TOKYMEHTAIUU YIUTeNel 1 aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE HWH(POPMUPOBAHUE pOAUTENECH (3aKOHHBIX MPEACTABUTENEH) IO BOIPOCAM
yCIIEBa€MOCTH, MHAUBUYAIbHBIX PE3yJIbTaTOB U MOCEIAEMOCTH UX JETEH.

2.6. ndopmupoBanne o0yqaronIuxcsi 0 Xo/ie 00pa3oBaTeIbHON AeATEILHOCTH MTOCPEICTBOM JIAHHBIX B
€)@

2.7. KonTpons 3a peanu3zaiyeir 00pa3oBaTesbHBIX IPOIPaMM, B TOM YHCIIE yYEeT:

e TPOBEICHHBIX 3aHATHI;

e JIOMAIIHUX 33JaHWi U 00beMa Harpy3KH Ha 00YJArOIIUXCS;

e PpE3yIbTaTOB OCBOEHUSI 00pa30BaTEIbHOM MpOrpaMMbl 00 ydaronuMucs (yCreBaeMoCTh);

e TIOCELIAEMOCTH 3aHATHH 00yUYaIOIIMMUCH;

e JIMHAMHUKH yCIIEBAEMOCTH O0yUaIOLINXCS;

e peanu3any 00pa30BaTENbHOM MPOrpaMMBI.

3. IlpaBuaa padorsl ¢ K

3.1. Benenue DX 006s3aTenbHO 17151 KaKI0T0 Mearora, KIaCCHOr0 pyKOBOAMTEIS.

3.2. [lonnepxaHue B aKTyaJlbHOM COCTOSTHMM MH(OpMAaINH, XpaHsieics B 6ase nanubix XK, sBusercs
00s13aTeIbHBIM.

3.3. Yuer peanuszanuu 00pa30BaTEIbHBIX IPOTPaMM U OCYILECTBICHHS 00pa30BaTeIbHOMN JAEATEIbHOCTH
BEJIETCS] BCEMHU IearornueckuMu padotaukamu I1Ikosnsr.

3.4. Pacnpenenenue 3aHATHI IO IpeaMETaM U 3aKpeIJIEHHME UX 3a YUYUTEISIMH OCYIIECTBISETCS Ha
OCHOBaHUU y4eOHOTO IJIaHA U paclpeIeeHUs MeJarornuyeckoil Harpy3KH.



3.5. Beox B DX pmar npoBelneHUs 3aHSATUHW B COOTBETCTBMHU C PACIHMCaHUEM 3aHATHUI, TEM YpPOKOB,
3aJJaHHBIX JOMAIIHUX 33JaHUH, OTMETOK OOYYaIOLINXCs M CBEIACHUN 00 OTCYTCTBUHM YYallMXCS Ha ypoKax
OCYILIECTBIISICTCS] YUUTEISIMU €KETHEBHO.

3.6. Buecenne B DX undopmanuu 06 0OTMETKax 00yJaromuxcs U CBEICHHH O MPUCYTCTBUN/OTCYTCTBUU
00y4aroIuXcsi TOJKHO MPOU3BOIUTHCS B I€Hb MTPOBEICHUS 3aHATHUS.

3.7. llIxona rapanTupyeT 00y4alOMUMCS U UX POAUTEISAM (3aKOHHBIM IPECTaBUTENSIM) BO3MOXKHOCTD
OIepaTUBHO MOJIy4YaTh HH(OPMALIKIO O TEKYIIEH yCIIeBaeMOCTH U MOCEHIaeMOCTH o0yyatonierocs yepes K.

3.8. Ilpu Bemenuum DX KaxapIM neaaroroM (y4uTeseMm) AOJDKHO COOJIOAAThCs eauHooOpasue
3aMOJIHEHHS JKYPHAJIOB B YaCTH TEM IPOBEACHHBIX YPOKOB (B COOTBETCTBHU C paboyeil mporpaMMoil mo
MIpeIMETY), BBICTABIIEHHBIX OTMETOK, MPOITYCKOB YPOKOB U 3alKCel O TOMAIlTHEM 3aJaHHH.

3.9. Ilonw3oBatenam D)X 3ampermiaercss nepenaBaTh CBOM IEPCOHAIbHBIE PEKBU3UTHI JocTyna K DK
JIPYTUM JIHIIAM.

3.10. Cotpynuukawm lllkonsl 3anpermiaercs qomnyckats odydaromuxcs [konsr k padore ¢ XK.

4. IIpaBujia BegeHHs yueTa yCIIeBaeMOCTH U MOCEIAeMOCTH 00y4arouXcs

4.1. PaboTa yuuTens Mo BEJCHHUIO JaHHBIX TEKYIIEH yCIeBaeMOCTH OOYYaloIErocsi OCyIIEeCTBISETCS B
paznene «KiaccHbIN KypHAID».

4.2. YuuTenb B COOTBETCTBUH C paclucaHueM 3aHATUI BHOCUT B DK ciieqyrolire JaHHbIE: TEMY YPOKa;
OTCYTCTBHE 00YYAIOIIUXCS; OTMETKH 00YYaIOIIUXCS; JOMAIIIHEe 3aJaHue.

4.3. Yuurens BHOCHT B D)X y4eTHYIO 3amuch O MPOBEIACHHOM 3aHATUU 1O (aKTy B JE€Hb MPOBEICHHUS.
[Tpou3BOIUTH 3aMTUCh YPOKOB 3apaHee HEJOMYCTHMO.

4.4. Yuutenb, 3aMEHSIOIUI OTCYTCTBYIOLIETO YYUTENs, Ha BpeMs (aTy) 3aMeHbI oay4aeT JocTym kK DK
Ha CTPAHUILE OTCYTCTBYIOLIETO YUUTENS U 3aIIOJIHAET €T0 B YCTAHOBIEHHOM IOPSIIKE.

4.5. Yder pe3ynbTaToB yCIEBAEMOCTH 00yUYaIOLIUXCS:

e Ppe3ynbTaThl y4eOHOI 1eATeNbHOCTH OLIEHUBAIOTCS HA OCHOBAaHUH YCTHBIX OTBETOB (BBICTYIUICHUI)
00yyaromuxcst, TMCbMEHHBIX padoT, MPAaKTUUYECKOH JesTeIbHOCTH 00YyJaroLINXCs;

e OTMETKH 3a YCTHBIE U MMCbMEHHBIE OTBETHI BBICTABIIAIOTCS B KOJIOHKY 3a TO YHMCIIO, KOT/1a
IpOBOJMIIACH paboTa;

e B KJETKax JUIsl OTMETOK YUUTEIb UMEET IPaBO 3allUChIBATH TOJBKO OJIMH U3 CIEIYIOIINUX
CHUMBOJIOB: «2», «3», «4», «5», «H», «—». OT™MeTKy «1» (enuHHIly) HE BBICTABIIAOT. JJomycTMo
CTaBUTh HECKOJILKO OTMETOK B OJHY Ipady;

e TIPU KOHTPOJIBHBIX MEPOIPHUATHSIX, IPOBOJAUMBIX YUUTEIIEM B COOTBETCTBUHU C TEMAaTUYECKUM
IUTAaHUPOBaHUEM, 003aTeNIbHBIM YCIIOBUEM MPOBEACHHS KOHTPOJIS SIBJISETCS BHICTABICHHE
OTMETOK BCEM 00YYaroIUMCsl, IPUCYTCTBYIOLIUM Ha YpOKe (MCKITI0Yas CIydau, KOrjia yJanuics
JOJITO€ BpEeMsI OTCYTCTBOBAJI [0 YBaXHUTEJIbHOM NpUUKHE (Hanmpumep, o 00Jjie3HN),
HOJTBEPKIEHHON COOTBETCTBYIOUIMMHU JOKYMEHTAMH);

e OTMETKH BBICTABIIAIOTCS B rpade Toro IHs, KOrja MpoBOAUIach JaHHAs paboTa;

e OTMETKHM 32 MMCbMEHHYIO paboTy MPOCTABISAIOTCS B CPOK He OoJiee Tpex paboumx JHEH ¢ MOMEHTa
ee HalmMucaHus 00y4aroUMUCS;

e BpeMms, 32 KOTOpOe 00Y4arOIUIiCs JODKEH JIMKBUIUPOBATD 33/J0JPKEHHOCTh, HE MPEBBIIIAET OAHON
yueOHOM HeZleNn U YCIIOBUM MPUCYTCTBUA oOydaromierocs B LlIkone, B TeueHre KoTopoit
pe3ysbTaThl OLIEHUBAHUS OTCPOUYCHHBIX 33JaHUH JIOJIKHBI OBITh BhICTABJIEHBI yuuTenem B DK.

4.6. Yd4eT mocenaeMoCTH 00yJaroIIuXcsl:

e yuHuTENb 0053aH Ha KAXKJIOM YPOKE OTMeUaTh OTCYTCTBYIOIINX O0YJarOIIUXCs;

e IIPU OTCYTCTBHH O0YyYaromIerocsi Ha ypoKe y4uTelb mpocTaBiseT «Hy»;

e oOyuaromecs, IMEIOIINe MEAULIUHCKYIO CIIPaBKY 00 OCBOOOXKICHNUHN OT (PU3NYECKUX HATPY30K,
JIOJDKHBI IPUCYTCTBOBATh Ha yPOKaxX (PU3NUECKON KYIbTYPHI M BBIIIOIHATH HHIUBHIYaIbHbIC
3aaHHsL.

4.7. ObopmiieHre TEMBI ypoKa:



paboTta yuuTeNns MO BEACHUIO Yy4eTa BBIMOJHEHHS Y4eOHBIX MPOrpaMM U MPOBEICHHBIX 3aHATUI
ocyllecTBIseTCs B paszene «Tembl ypoKoB U 3a1aHUs;
e B Hauaje yueOHOro rojia yyuTeslb BHOCUT TEMaTHYECKOE IUIAHUPOBAHUE 10 MPEAMETY B pa3ies
«[1nanupoBanue ypokoB» Ha CPOK OT OJHON y4eOHOI YeTBEPTH 0 roJa.
e y4HTeNnb BHOCUT B DK y4eTHYIO 3alIUCh O TEME YpOKa 1o (akTy B J€Hb MPOBEACHNUS;
e ydeTHas 3anuch B DK 10JKHA COOTBETCTBOBATH TEME IIPONUIEHHOI0 HAa YPOKE MaTepHuaa.

4.8. JlomaiHee 3aJaHuE:

yauTenab BHOCUT B DXK uHpopMaIuio o JoManrHeM 3aJaHiH B IEHb TIPOBEACHUS 3aHSITHS,

B rpade «/lomarnee 3amanue» GUKCUPYyeET CoJiepKaHue 3aJaHusl, CTPAHUIIBI, HOMEpa 33a7a4 U

YIOPOKHEHHUH C OTpaKeHUEM CHEIU(UKH JoMalTHeld paboThl (TOBTOPHTH..., COCTABUTH IUIAH,

Ta0IMILy, BOIIPOCHI U T. [1.);

e odopmiser foMalIHee 3aJaHIue TBOPUECKOTO XapaKTepa, HalpuMep, clielaTh PUCYHKH, HAITUCATh
counHeHue, B rpade «J/lomanrnee 3amanuey cieayrommmM oopazom: «TBopUuecKoe 3a/1aHHE:
BBITMIOJIHUTHh PUCYHOK K CKa3Ke...»;

e BHOCHUT 3anuch «MHIUBUIyaIbHOE 33aaHue» B Tpady «JloManiHee 3a1aHnuey, eCid Mpeaiaraet

06y‘IaIOH_II/IMC$I HHAUBUAYAJIbHBIC 3aIaHUA;
e HC 3aJaCT JOMAaIIHEC 3aJaHuC U BHOCHUT B II0JIC «I[OMaHIHee 3amaHue» 3anuch «He 3aaHO»,
e HC 3aJ1aCT JOMAIIHECC 3a/1aHNC ITOCJIC KOHTPOJIbHBIX MepOHpHHTHﬁ, Ha KaHUKYIIbI.

4.9. BoicTaBieHHe UTOTOBBIX OTMETOK:

e YUHUTEJIb BBICTABIISIET OTMETKH 3a OTUETHBIH nepuoa odyuatommmces B paszaen XK «'onoBas
OTMETKa;

e B KOHIIE OTYETHBIX EPUOJIOB BHICTABISIET OTMETKH O0YYarOIMMCs 32 YETBEPTh, TOJIYrO/1e, TO/ B
CPOKH, ompezeneHHble qupekTopoM IIkobl, HO HE Mo3/1Hee YeM 3a ABa JIHA O OKOHYaHUs
yueOHOT0 Mepuoa;

e 11151 OOBEKTUBHOM aTTeCTallMi 00Y4aroIIKXCs 32 YETBEPTh YUUTENb 0053aH BhICTaBUTH B DK He
MEHee TpeX OTMETOK ¢ 0053aTeNIbHbIM YYETOM KauecTBa 3HaHUH 00Yy4arolXcs 0 MUCbMEHHBIM,
71a00paTOPHBIM U NMPAKTUYECKUM padboTaM.

5. ®DyHKUMHU U AeSITeJIBLHOCTD NMoJb30BaTese IK
5.1. ITone3oBaremssmMu DK SBISIOTCS:

o aamunHuctpanus Lkoner: nupektop LLIKOIBI, 3aMECTUTENH TUPEKTOPA;
IeJarory;

KJIACCHBIE PYKOBOIUTENH;

3aMECTHUTEINb TupekTopa no YBP;

aucreTyep 00pa3oBaTEIbHOTO YUPEKACHHUS,

e PabOTHUKHU MEIUIIMHCKOMN Ciry k051 [IIK0ITHI;

e CHENMATUCT KaapoBOU CiyXObI LLIKOIBI.

5.2. OOyuarommecss W WX pOAUTENN (3aKOHHBIC TPEICTABUTENN) SIBJISIOTCS IOJIH30BATEISIMU
AJEKTPOHHOTO JIHEBHUKA.
5.3. lupektop LlIKkoibI yTBEpXKAAET:
e yueOHBIH TUIaH HE To3/IHee | ampers mpeamecTBYOMEro y4eOHOoro rojia;
e TIEarorHYecKyI0 Harpy3Ky Ha 4eTBepTh (MOIyroaue/yaeOHbIi Io/T) He O3HEE YeM 3a JIBE€ HeeNn
JI0 Havaja yueOHOTO TepHo/Ia;
e pacrmucaHue 3aHATHI Ha y4eOHBIN TIeprOo/I He TIO3/IHEE YeM 3a OJIHY HEJIEJIO 10 €ro Havana;
e CIMCOYHBIN cocTaB oOydarontuxcs kiaaccoB [lIkomer He mo3nuee 31 aBrycra;
e CIIMCOK KJIACCHBIX PYKOBOAMUTENEH He mo3Hee 31 aBrycra.

5.4. 3amectutensd qupekropa llkons! mo yaeOHO-BOoCIUTAaTEIbHON paboTe:

e OCYIIECTBIIET HEMOCPEACTBEHHOE PYKOBOJCTBO CUCTEMOMN paboThI 1o BeeHH0 DK;
e OCYIIECTBIISIET KOHTPOJIb 3a CBOEBPEMEHHOCTBIO OTPAKEHUS B JKypHaJle paCIMCaHUS U yUETOM
3aMEILEHHBIX U MPOIYIIEHHBIX YPOKOB (3aHATHI);



5.6.

CBOEBPEMEHHO 3aMOJHAET NaHHbIe ist 3anoiaHeHus DK: cxemy 00ydyeHHs, CIUCOK U3y4aeMbIX
JUCITUTUINH (TIPEAMETOB) JIJIsl KaXI0TO KIacca/TPYIIbI, CBEICHUS O IepHoaax o0ydeHus U
aTTecTaluu U T. 1.;

10 OKOHYAHWUU YETBEPTEH U MOIYTOAMIA COCTABIISIOT OTYETHI IO padoTe yuutenei ¢ 9XK;

10 OKOHYAHUU Y4eOHOI0 Tojla KOHTPOJIUPYIOT pacrieyarky qaHHbix DK ¢ pedynpratamu 00ydeHus
B y4eOHOM Tojy (UTOTOBBIMH OTMETKAMH) TIO KJIaCCaM M MPaBUIBHOCTh UX OPOPMIICHHUS
KJIACCHBIMU PYKOBOJUTEISIMHU;

MH()OPMHPYIOT MEJATOTOB O BBISBICHHBIX OIIMOKaX, JOMYIIEHHBIX UMH P padote ¢ DXK;
OCYIIECTBIISIOT KOHTPOJIh 3a peanuzarueit PI'OC HOO, OO0 u COO; 3a BBINMOIHEHUEM YUeOHBIX
IUTAHOB; TPOTHO3HPOBAHUEM X0J1a, Pa3BUTHS M PE3yJIbTATOB 00pa30BaTEIbHON ACSITEILHOCTH IO
KJ1accaMm; MpaBUIbLHOCTHIO BelleHus1 D)K; CBOEBPEMEHHOCTBIO OTPAXKEHHUS B XKypHaJle PACIIUCaAHUS;
3a0JIHEHUEM KypHaJia IeJJaroraMu; CBOEBPEMEHHOCTHIO BBICTABJICHHSI OTMETOK U PE3YJIbTaTOB
3aHATUN; HATIOMHSAEMOCTBIO OTMETOK; OTPAKEHUEM TOCEIIaeMOCTH 3aHATUI; CBOEBPEMEHHBIM
3aI0JIHEHUEM pa3jiesia JOMAITHUX 3aJJaHUi; COOTBETCTBUEM JOMAIIIHUX 33JIaHUN TPEOOBAHUSM I10
COJIEP’KaHUIO U 00BEMY;

Yuutens (meparoruuyeckuii paboTHHK):

orpaxkaeT B D) xox1 o6pazoBaTenbHOMN A€ATEIBHOCTH B COOTBETCTBUU C 00pa30BaTeIbHOM
IIPOrpaMMOil ¥ y4eOHBIM IIJIAHOM;

€)XEHEBHO BHOCHT B JKyPHaJ CBEJCHUS O 3aHATHUAX IO NpeAMETY (TeMax ypOKOB, 3aJJaHHBIX
JIOMAILIHUX 3a/1aHUsX );

oLieHUBaeT HPPEKTUBHOCTD U PE3YJIbTATUBHOCTh 00yUEHUs 00yJaromuxcs o npeamery (Kypcey,
IIpOrpaMMe), YUUThIBasi OCBOEHUE 3HAHU, OBJIa/ICHUE YMEHUSIMHU, Pa3BUTHE OIIbITA TBOPUYECKON
JesITeIbHOCTH, IO3HABATENIbHOTO HHTEpeca 00yUarouxcs;

BHOCHT JIaHHBIE 00 yCIIEBAEMOCTH 00yYarOUINXCsl, CBOEBPEMEHHO MPOCTABIISAET MOTYyYEHHbIE
y4E€HHKaMH OTMETKH, B TOM YHCJIE YETBEPTHBIE (IIOIYT0JI0BbIE) U TOJIOBHIE;

OTMETKH 3a MHCbMEHHbIE paOOThI BBICTABIISET B CPOKU, IPETYCMOTPEHHbIE HOPMAMHU UX NPOBEPKH,
HO He MO3/Hee TpeX JHEeH ¢ MOMEHTa MPOBeCHHs padoThI;

3aHOCUT CBOEBPEMEHHO JAaHHbIE O IOCEUIaeMOCTH 00yUaIOIUXCsl, BHITOJHEHUH IOMAIIHUX
3aIaHUM;

3anonHser DK Kak 3aMenamui yauTelb (BBOAUT JaHHBIE O IPOBEIEHHOM YPOKE) B
YCTaHOBJIEHHOM HOPSJKE IIPU OCYILECTBICHUH 3aMEHBI.

5.7. KnaccHple pyKOBOAMTEIIN:

KOHTPOJIMPYIOT aKTyaJbHOCTh HH(OpMAIMK 00yUaIluXcsl, POAUTENSAX U CIIMCKAX CBOETo Kjlacca U
UHGOPMHUPYIOT JUCTeTYepa 00pa30BaTEIILHOTO YUPEKACHUS O JIFOObIX N3MEHEHUSIX, BHECEHHBIX B
KypHa,

aQHATM3UPYIOT YCIEBAEMOCTb U MOCEUIAeMOCTh YPOKOB 00yUYaIOIIMMHUCS CBOETO KJlacca,
KOHTPOJMPYIOT CBOEBPEMEHHOCTD 3aIIOJTHEHUS U BHECEHHSI ITearoraMy JaHHbIX 00 yCIIeBaéMOCTH
Y TIOCEIaeMOCTH 00yJaromuXxcsi CBOero kiacca B DK;

MHPOPMUPYIOT poAUTENEH 00 YCIIEBAEMOCTH M MTOCELIAEMOCTH JIETEH MOCPEICTBOM OTUYETOB,
c(hOpMHPOBAHHBIX HAa OCHOBE JIaHHBIX DK, B TOM 4HcCIIe 10 3arpocaM poAuTeNei;

3HAKOMST 0OYUaIOIIMXCS U UX POAUTENIEH C HOPMAaTUBHBIMH JOKYMEHTAMH, JIOKAJIbHBIMU aKTaMU U
MHCTPYKIHUSAMU, PETJIaMEHTUPYIOLIMMHU MOPSII0K UCTIONb30BaHus DXK;

MPEJOCTABIISAIOT IO OKOHYAHUH Ka)KJJOW YETBEPTH 3aMECTUTEIIO AUPEKTOpa MO yuyeOHO-
BOCIHUTATEIbHOU paboTe 0TUETHI 00 YCIIEeBaeMOCTH U MOCEIIAEMOCTH 00yUalonxcs Kiacca;
OPTaHU3yIOT ONEPATHBHOE B3aMMOICHCTBHE MEXTy 00YyUaIOIIMMHUCS KIacca, UX POIUTEIISIMU
(3aKOHHBIMU TIPEACTABUTEISIME ), arMuHKuCcTpanue Llkonpl u negaroramu ¢ momotipo IXK;
KOHTPOJHUPYIOT €KETHEBHO PErHCTPALUIO (haKTa MPUCYTCTBUSA/OTCYTCTBUS 00yYaroIIEerocs Ha
3aHATHUSX.

5.8. AagmunHucTpaTop 00pa30BaTEIHLHOTO YUPEKIACHUS:



BBOJIUT U KOHTPOJIMUPYET aKTyaTbHOCTh AaHHBIX oOydatontuxcs [komsr (. U. O., rox poxaeHus,

110J1, KOHTAKTHbIE JJaHHbIE, 100aBIeHNEe (PU3UYECKOTO JIMIA B TPYIITY «Y USHUKNY, HA3HAYCHHE
YUETHBIX JAHHBIX JUIS BX0J1a B JIEKTPOHHBIN AHEBHHUK) (pazaen XK «YueHuku»);

BBOJIUT ¥ KOHTPOJIUPYET aKTyalbHOCTh JJAHHBIX O POAUTENAX (3aKOHHBIX MPECTABUTEIISX )
oOyuaromuxcs (P. U. O., crenens poAcTBa, KOHTAKTHBIE JaHHbBIE, 100aBlieHNnEe (PU3UYECKOTO JTUIA
B rpymiy «PoauTenny, mpuBsi3Ka pOAUTENS K MPOQIUTIO YICHHUKA, HA3HAYCHUE YICTHBIX JaHHBIX
JUTSL BXOJ1a B DJICKTPOHHBIN JHEBHUK) (pazaensl DXK: «Duzndeckue auiay, «Y YeHUKN» ),

BBOJIUT M KOHTPOJIUPYET aKTyalbHOCTh JAHHBIX O ABMKEHHH oOyuarommxcs (pazaen DK
«IIpukaspl 0 IBUKEHUSIX KOHTUHTEHTaY), SJIEKTPOHHBIN MepeBOl 00yJaroIMnXCs U3
KJIacca/TpyIIbl B KJIAcc/TPyIIly Ha OCHOBaHUU NPUKa30B AupekTopa Lkomsr,
dhopmupyet B XK crrcku kiaccoB (pazaen DK «Kmacceiy);
dbopmupyet B DK cniucku yueOHBIX TPy B paMKkax kiacca/mapamienu (pasaen DX «pyrmib
o0y4deHus»), OTpakaeT U3MEHEHHUS B CITUCKAX TPYII (3a4KCIICHHE, BEIOBITHE, IEPEBO/]
oOyyJaronumxcs);

BBOJUT JaHHbIe 11 (hopmupoBanus B DK yueOHoro mnana (pasaen 9K «YueOHbIN 11any);

Ha3HAYaeT YYUTEIeH 1Mo ImpeMeTaMm Ui KaxXI0ro KJIacca/TPYIIbl B COOTBETCTBHU C YI€OHBIM
pacnucaHueM;

HACTpamBaeT CXEMbl O0yUYCHHS Il HA4YaJIbHOM, OCHOBHOM M cpefHel mKoubl (pasznen DK
«['padpux oOyueHus»): CIUCOK U3y4aEMBbIX AUCHUIUIMH (IPEIMETOB) I KaXKJ0TO KJIacca/TPYIIIbl,
nepuoJi 00y4eHus, IIEPUOJ aTTECTAI[H, KaHUKYJIbI, yaeOHasi Heelsl, IEPEHOCHI MPa3JHUKOB;

dbopmupyet B 3K CIMCOK KJIACCHBIX PYKOBOJIUTENEH U KOHTPOJIUPYET aKTyaTbHOCTb JaHHBIX
(paznen DK «Ha3HaueHHe KIaCCHBIX PYKOBOJIUTENCH);

3anonnser rpaduk sx3ameHoB (pazaen XK «'padux sx3aMeHOBY);

BBOJIUT JJaHHBIE 00 OpraHu3aluy 3aMeH npenojaBareneit (pazaen DK «3amena mpenoaBarenein»);

3aroHsIeT TeMaTH4ecKue TIaHupoBanus 1o npeameram (pazaen XK «KanengapHo-tematnyeckue

IUTaHbBI»);

pacripenienseT y4eOHy0 Harpy3Ky COINIacHO y4eOHOMY IJIaHy B COOTBETCTBHHU C YTBEPKIEHHBIMU
CIIMCKaMU yYUTeIeH-TPeIMETHUKOB, KJIACCOB, Y4eOHBIX Tpymm (pasnen XK «Pacnpenenenue
Harpy3kmu»);

BBOJIUT JIaHHBIE U (popMupyeT B DK OCHOBHOE 1 CKOPPEKTHPOBAHHBIC PACTICAHUS 3aHATHI Ha
y4eOHbIH epuoa (4eTBepTsh, nonyroaue, roxa) (paszaen XK «Pacnucanue 3aHATUIY);

3aKpBIBAET MPEAbINYIIUI yUeOHbII roJl, OTKpPhIBAaeT HOBBIN yueOHbIH roj (ycTaHOBKa/epeBo/I B
HOBBIN yueOHbIl roa — pasnen DK «HacTpoiika nporpammel», noapasaen « Texkymuid yueOHbIi
TOI»);

Ha3HayvaeT nosib3oBarened J7K, To ecTh HalenseT IpaBaMu JOCTYIA IPU OTKPBITUN HOBOTO
y4eOHOT0 rojia B COOTBETCTBUHU C YUE€OHBIM IIJIAHOM, PaclliCaHUEM, IPUKa3aMH TUPEKTOpa
IIxomEr;

yCTaHaBJIMBAeT pacnucaHue 3BOHKOB (pazzaen DK «Pacnucanue 3BOHKOBY);

MIPEIOCTABIIAET JIOTHHBI U Mapoiiu A goctymna k DK (aHeBHUKY) (paznen DK «Puznyeckue
JIULIAY);

oOecnieunBaet B3aumozeiictiue 9K 1 CMeXHBIX CUCTEM, BBIIIOJIHSET PE3EPBHOE KOTMPOBAHUE
JAaHHBIX;

KOHCYJBTUPYET nosb3oBateneit XK mo Bompocam paboThl ¢ HUM;

OCYIIECTBISIET TeXHUYEecKoe obcmyxuBanrue 3K, B TOM 4ncie ycTaHaBIMBAET OOHOBIICHUS
KOH(UTYypaluy; eXeJHEBHO IPOBOANUT PE3EPBHOE KOMUPOBaHUE 0a3 TaHHBIX; yAaIsieT
MIOMEYEHHBIE 00BEKTHI; HACTPAUBACT (CHHXPOHU3UPYET) JaHHbIE MeX Ty DK U 3JIeKTPOHHBIM
nHeBHUKOM (pazaen DK «HacTpoiika CHHXpOHU3AIUN TaHHBIX»);

ocyiecTBiseT axMuHucTpupoanue JK (pasaen XK «AIMUHUCTPUPOBAHUEY);
pasrpaHNYMBAacT NpaBa JOCTYIA I0Jb30BaTEIEd B COOTBETCTBUU C LIEJSIMU U 3a7a4aMu
00pa3oBaTeNbHON ACATEIBHOCTH M YUeOHOH Harpy3ku negaroros (pasznen DK «Hactpoiika
MOJIB30BATEJICH U MPaBy).



5.10. PaboTHrKM MeaUIIMHCKOM CirykO0bI1 IIIKOITBI:

e 3AMOJIHAIOT B Hayasie y4eOHOro roja pasnen «JIuct 310poBbsi»: cBeeHH 00 aHTPOIIOMETPHUYECKUX
JAHHBIX 00YyYaroIUXcs, TPYIIIE 310pPOBbsl, MEAULIMHCKON IpyIe Ul 3aHATUH pu3nueckont
KyJIBTYpOi, HOMepe He0OX0 MOl yueOHOH MeOenH, a TakKe MEAUIIMHCKUE PEKOMEHIALNY;

e 00ecneynBaroT aKTyaJIbHOCTb AaHHBIX paziena DK «JIuct 310poBbs» B TeUeHHE ToAa.

5.11. CneunanucT KaipoBOH CIIy>kKObI BBOAUT M KOHTPOJIUPYET aKTyaTbHOCTh JAHHBIX:

e 0 megaroruveckux corpyauukax lIkonsr: mpuem Ha paboTy, yBOJIbHEHUE, IEPEBO, HA3HAUCHHE
JIOJDKHOCTHU (OCHOBHOM U 110 COBMECTUTEIILCTBY), IPUBs3Ka K rpymne «CoTpyqHUKN» (pa3aessl
OXK «Dusnueckue nunay, «lIpuem Ha paboTy», «YBonbHEHUE», «KaapoBbIe TepeMeIIeHUs»,
«COTpyIHUKIY);

e CITMCKHU COTPYIHUKOB ILIKOJIBI, MX TOMKHOCTH, B TOM YHUCIIE PYKOBOAUTENEH, rpaduk paboTh
(paznenst DX «Iloapasznenenusn», «lomkHocT», «I'paduku paboTs»).

5.12. Cexkperapp (pedepeHT) ocymecTBiasieT (HOpPMUPOBAHME INPUKA30B O JABIKEHUM Yydaluxcs
(3aumciienue, BEIOBITHE, OKOHYaHHE y4eObl, IEPEBOJI B IPYTOH KJIacc/Tpymiy).

5.13. O6yuammecs Illkombl W uX poauTenHw (3aKOHHBIE NPEICTABUTEIIM) HUMEIOT CIICIYIOIIHE
BO3MOKHOCTH TIPH MTOJIb30BAaHUHU HJICKTPOHHBIM THEBHHKOM:

e TOJIy4aIOT MH(OPMAIUIO O TOMAITHUX 33JaHUSX;

e IIOJIyYalOT JJAaHHBIE 00 YCIIEBAEMOCTH 00YYaIOLMXCsl (BHICTABICHHBIX OTMETKAX ).

6. [IpaBa noab3oBatenei K

6.1. Bce nonb3oBatenu 97K MMEIOT mpaBoO UCMOJIB30BaTh €r0 B €XKEIHEBHOM pekume. VckioueHnem
SBIISIETCS TIPOBEJCHHE TEXHUUYECKHUX paboT, KOTOpPBIE MOTYT INPOBOAMTHCS B CPOK HE 0ojee CyTOK ¢
yBEJIOMJICHHEM T0JIb30BaTeNel 3a HeJIeIto 710 Havasa padorT.

6.2. KimaccHbIe pyKOBOAMTENH UMEIOT IPaBO HH(POPMUPOBATH POJUTENEH O COCTOSIHIH YCIIEBAEMOCTH U
MIOCEIIAeMOCTH X JIeTeH Yepe3 0T4eThl, CPOPMHUPOBAHHBIE HA OCHOBE JTaHHBIX DK, 10 HEOOXOJUMOCTH.

7. OTBETCTBEHHOCTH NoJIb30BaTe el K

7.1. Bce mosib30BaTeM HECYT OTBETCTBEHHOCTb:

e 3a HapymieHue TpedboBanuit PeaepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3 «O nepcoHAIBHBIX
JTAHHBIX»;

e pasrialmleHue CBOUX YUETHBIX JAaHHBIX (JIOTHH, 1apoJb);

e HapylleHue TpeOOBaHNUN HOPMATUBHBIX ITPABOBBIX JIOKYMEHTOB, B TOM YHCJIE JIOKAJIbHBIX aKTOB

Y MHCTPYKIUI, ONpeeNIionX NOPsSA0K UCoib30BaHus DK B COOTBETCTBUU C
3aKOHOJIATEIHLCTBOM PD.

7.2. Qupextop LLIkombl HECET OTBETCTBEHHOCTH 32 CBOEBPEMEHHOE YTBEPKACHHUE YISOHBIX MIJIAHOB, IJIaHA
pacrpeiesieHus MMeIarornuecKor Harpy3Ku U y4eOHOTO pacTiCaHusl.
7.3. 3aMecTHUTENb TUPEKTOPA 10 yUeOHO-BOCIIMTATEIbHON paboTe HECET OTBETCTBEHHOCTH:

e 32 CBOEBPEMEHHOCTH (DOPMHUPOBAHUS YUEOHBIX TUIAHOB, TJIAHA PACIpeIeICHHs TeJarOrHuecKoi
Harpy3Ku ¥ y4eOHOTO pacIHCaHus;
e pacrmevaTrKky COOTBETCTBYIOIMIMX pa3neioB DK B KOHIIE yueOHOTO Tojia ¥ ux ohopmIiieHHE;

e 3a Oecrniepeboiinoe ¢pyHkronupoBanue JK, 0a3 TaHHBIX U CMEXKHBIX CHCTEM CBSI3H;

e BBINIOJIHEHHE PE3EPBHOIO KOMMPOBAHHUS IaHHBIX;
e HAIOJHEHHE M aKTYyaJbHOCTh 0a3bl JaHHBIX paOOTHUKOB LIIKOIMbI.

7.5. Yuurens (megaroru) HECyT OTBETCTBEHHOCTD:

e 32 CBOEBPEMEHHOCTb BHECEHUS, IOCTOBEPHOCTh U aKTyaJbHOCTh JAHHBIX 00 yCIIEBAaeMOCTH
Y TIOCEIaeMOCTH 00YYaIOIINUXCS;

e CXKEIHEBHOEC 3amojHeHHue DK

e YCTpPaHEHHUE BBISBICHHBIX OIMMNOOK IpH BeaeHUH DXK;

e COXPaHHOCTh CBOMX PEKBH3UTOB JJOCTYIIA, UCKIIOYAIOMIYIO MOAKIIOUYEHNE TTOCTOPOHHHUX.



7.6. KnnaccHbIe pyKOBOAUTEHN HECYT OTBETCTBEHHOCTD:

e 32 CBOCBPEMEHHOCTh BHECEHHUS, IOCTOBEPHOCTh U aKTyalIbHOCTh JJAHHBIX 00 YCIIEBAEMOCTH
U TIOCEIIaeMOCTH 00yYaroUINXCs;

e JIOCTOBEPHOCTH U aKTyaJbHOCTbH CITUCKOB Kjacca U nHpopMaiuu odydanuxces U ux poautensx (D.
. O., Homep Tenedona, agpec IEKTPOHHOM MOUTHI);

e CBOEBpPEMEHHOE MH()OPMHUPOBAHKE POJIUTENCH O COCTOSHUU YCIIEBAEMOCTH H MTOCEIIAEMOCTH UX
nereit mocpenctsom DK;

e TIPEJOCTABJIICHHE 10 OKOHYAHUH YUYCOHBIX YETBEPTEH (IOTyroInii/To/1a) 3aMECTUTEIIO JUPEKTOPA
10 y4eOHO-BOCIIUTATENHHOM paboTe OTYETOB 00 yCIIEBAEMOCTH U MOCEIAEMOCTH 00YyJatOIINXCs
KJiacca.

7.7. JlucnieTdep oOpa30BaTEILHOTO YUYPEIKICHHS HECET OTBETCTBEHHOCTh 33 CBOCBPEMCHHBIH BBOJ W
Hozu[epxcaHHe B aKTyaJ'II)HOM COCTOAHNU HAHHBIX 06yT-IaIOHII/IXC$I ]_HKOJ'IBI, paCHI/IcaHI/IC 321H$ITI/II71, OTpa)KCHI/Ie
JBYDKEHUS OOYYaroIIMXCs, BEICHHE J>KypHalla 3aMEH, aKTyaJbHOCTh OTYETa IO 3alOJHEHUIO >KypHala
IeIaroramu.

7.8. PaGoTHMKM MemuIUHCKOW ciyObl IlIkoabpl HECyT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTh
3aII0JIHCHU L pa3llena «.HI/ICT SIIOpOBI)SI)) nu aKTyaJH)HOCTI) JAHHBIX B HCM.

7.9. Cienmanuct KapoBoi cy»KObl HECET OTBETCTBEHHOCTh 32 BHECEHHUE U KOHTPOJIIb 33 AKTYaITbHOCTBIO
JAHHBIX O COTPYIHHUKAX, YYACTBYIOIIMX B 00pa30BaTEILHOM JIEATSIEHOCTH.

8. OT4ueTHBIE MEPHOALI U XPaHeHHe HHpOpMALTUT

8.1. OTueTsl MO yCIeBaeMOCTH U MOCEIIAEMOCTH CO3/Ial0TCSA B KOHIIE YETBEPTH, MOIYTrOAUs U y4eOHOTO
roja.

8.2. Otuet o 3anonnenny DXK U HaKOIIIEMOCTH OTMETOK CO3/IAETCS €5KEMECIYHO.

8.3. Ilo 3aBepiIeHNN OTYETHOTO Mepuojia (4eTBEPTH, MOTYrOusl, yueOHOTrO rojia) UTOTOBBIE BEIOMOCTH
paCHG‘-IaTI:IBaIOTCﬂ Ha 6YMa)KHOM HOCHUTCIIC, SaBepﬂI-OTCﬂ IIOAIIMCAMMU II€AAroroB, KJIaCCHBIX pYKOBOHHTeﬂeﬁ,
3aMEeCTUTENS TUPEKTOpa Mo y4eOHO-BOCTIUTATENBHON paboTe, AUPEKTOPA.

8.4. Tlo okOHYaHWHM YYeOHOTO T0Jia HWTOTOBBIC BEIOMOCTH TIPOIIHUBAIOTCS, IMPONTHYPOBBIBAIOTCS,
OTIEeYaThIBAIOTCS U CAAIOTCS B ApXUB JIJIS1 XPAaHEHHS B YCTAHOBJICHHOM TMOPSIKE.



[Tpunoxenue Nel

K [IonoxeHNI0 0 BEIEHUH DJIEKTPOHHBIX
KYPHaJIOB yCIIEBAEMOCTH 00OYUYaIOLINXCS
B MAOY «COUI Ne38 r. Ynan-Y 1m»

Perinament
Be/IeHHs JIEKTPOHHOI0 )KYPHAJIa YCIIeBAeMOCTH 00yUYal0IIuXCsl

1. OO0wme noJoXKeHUs

1.1. Hacrosimuii PernameHT BeICHUS IEKTPOHHOTO KypHAJIa YCIIEBAEMOCTH O0yJaronuxcs (ganee —
PernamenT) omnpenenser ycioBus U MpaBuiia BEACHH 3JIEKTPOHHOTO JKypHasa yCIeBaeMOCTH 00ydaromnuXCst
(manmee — 2X), xouTposs 3a Benpenuem XK, mporeaypsl 0OecieueHHs] TOCTOBEPHOCTH BBOAMMBIX B DK
JTAHHBIX, HAJIS)KHOCTH UX XPAHEHUS U KOHTPOJIS 3a cOOTBETCTBUEM DK TpeOoBaHUAM K JOKYMEHTOOOOPOTY,
BKJIFOYAs CO37JaHUE PE3EPBHBIX KOIUIA, TBEPBIX KOMUU (HAa OyMaXKHOM HOCHUTEIIE) U JIp.

1.2. B cooTBeTcTBUM ¢ feiicTBYIOmMM 3aKoHOAaTeIcTBOM MAQOY «COLI Ne38 r. Ynan-Y mo» (nanee
— 'uMHa3us) BlipaBe caMOCTOATEIHLHO BHIOMPATH (POPMBI yueTa BBIMOTHEHHUS] 00pa30BaTEIbHON TPOrPAMMBIL.

1.3. OTBETCTBEHHOCTH 32 COOTBETCTBUE PE3YJIHTATOB yUeTa ACUCTBYIOIIMM HOpPMaM M, B YaCTHOCTH,
HacTofleMy PernaMeHTy U JOKaJlbHBIM HOPMATUBHBIM aKTaM HECeT PYKOBOAUTENh [ MMHA3HH.

1.4. OTBETCTBEHHOCTh 3a COOTBETCTBHE JAHHBIX ydeTa (pakTaM peanm3alii yd4eOHOTro Ipoliecca
BO3JIaraeTcs Ha pykoBoautens [ mMHazuu.

1.5. Tlpu Benenun ydera obecneqnBaeTCs COOIIOACHIE 3aKOHOAATEIHCTBA O TIEPCOHANIBHBIX JTAHHBIX.

2. O0mue npaBuia BeJCHUS yyeTa

2.1. Buecenue uHpOpManuu 006 yueOHOM 3aHITHUH, 3aHATUU BHEYPOUHOM NEATEIBHOCTH, 3aHITUU
JIOTIOJTHUTEIBHOTO 00pa30BaHUs, 3aHATUHU TPYIIIBLI MPOJJIEHHOIO JHSI M 00 OTCYTCTBYIOIIMX OOYYaroIUXCs
JIOJDKHO TMPOU3BOAUTHECS MO (akTy B JE€Hb MpoBeAeHUsA. Eciu 3aHATHE MPOBOJIMIOCH BMECTO OCHOBHOTO
npenojaBaTess, GakT 3aMEHbI TOJKEH OTPa’KaThCsl B MOMEHT BHECEHHS YUETHOM 3aIUCH.

2.2. BHeceHue B KypHai1 HMH(OpMAIMM O JIOMALIHEM 3aJaHUU JOJDKHO IMPOU3BOJAUTHCS B JIEHb
MIPOBEJICHUS 3aHATHUS. 3aJJaHUE JIOJKHO BHOCUTHCS B XKYpHAII HE MO3Hee YyeM uepe3 | yac mociae OKOHYaHUs
BCEX 3aHATUH JaHHBIX 00YJarOIIUXCS.

2.3. PexomenayeTcs 3apaHee pa3MmellaTh 3aJaHusi, 4yTOObl y OOydarommxcsi Oblla BO3MOXHOCTb
3a0J1arOBPEMEHHO IUIAHUPOBATh CBOE BPEMH.

2.4. Pe3ynbTaThl OLIEHUBAHUS BHIITOJTHEHHBIX 00YJaIOUIMMHUCS pabOT BBICTABIISIIOTCSI B COOTBETCTBHH C
MPUHATHIMU B [ MMHAa3uM MpaBHJIaMy OLIEHUBAaHUS pabOT 00yJarommxcs.

2.5. ApXHBHOE XpaHEHHUE YUETHBIX JaHHBIX JOJDKHO MPeAyCMaTpUBaTh KOHTPOJIb 32 UX LIEJTOCTHOCTHIO
1 IOCTOBEPHOCTHIO Ha MPOTSKEHNUH BCETO HEOOXOIMMOTO CpOKa. DIIEKTPOHHOE XPAHEHNE apXUBHBIX TAHHBIX
JOJKHO OCYILECTBIISATHCS MUHUMAJIBHO HA IBYX HOCUTENSAX U XPAHUTHCS B PA3HBIX TOMELLEHUSAX.

3. YcnoBus COBMCHICHHOT'O XpaHCHU NAHHBIX B 3JICKTPOHHOM BUAC U HA 6YM8.)KHI:IX HOCHUTCIIAX.

3.1. B cayuae HE0OOXOAMMOCTH HMCMOJB30BaHMSA NaHHBIX DK W3 37MeKTpoHHOW (POpPMBI B KauecTBe
Me4YaTHOI0 IOKYMCHTA I/IH(bOpMaL[I/IH BBIBOJUTCA Ha ICUATh U 3aBCPACTCA B YCTAHOBJICHHOM IOPAIAKEC.

3.2. ApXHMBHOE XpaHCHHE YYETHBIX JaHHBIX Ha OyMaXHBIX HOcUTENsX JKypHajoB yCIeBaeMOCTH
o0yJaroImuxcs Ha 3JCKTPOHHBIX U OYMa)KHBIX HOCUTEISX — 5 JIeT.



3.3. B nemsix XxpaneHust Ha OyMa)KHBIX HOCUTEISIX HEOOXOAMMO PacTievyaThiBaTh AICKTPOHHBIN )KypHAIT
C IePUOTUYHOCTBIO JINOO OJIMH pa3 B roJl M0 OKOHYaHUH y4yeOHOro roja, Ho He mo3zaHee 30 uroHs, 160 1Mo
OKOHYAaHWHU YYeOHOro mepuoja (YeTBEpTH, TPUMECTpa, moyryromaus). [leprHoanyHOCTh pacrevyaThbiBaHUs
AJIEKTPOHHOTO JKypHaJla ONpEAEISeTCs COOTBETCTBYIOIIMMH JIOKAJIBHBIMA HOPMATUBHBIMH aKTaMH,
perinaMeHToM [ MMHa3uH.

3.4. CtpaHHIIBI paclevyaToK JICKTPOHHBIX )KYPHAIOB MOATBEPIKIAIOTCS MOAMUCHIO TEIarOrn4ecKux
pabOTHUKOB, OTBETCTBEHHBIX 33 BEACHUE 3JICKTPOHHBIX JKYPHAJIOB 10 MpeaMeTaM (yduTenel IpeMEeTHUKOB,
KJIACCHBIX PYKOBOJIUTEIICH ).

3.5. Ilo oxkoHuaHuM y4eOHOrO TOAa pacredyaTaHHbIe AK3EMIUIAPHl KYPHAJIOB MPOIIMBAIOTCA U
CKPETUISIFOTCS TOIITUCHIO PYKOBOIUTEIIS U IIEYaThI0 OpraHU3allnH.

3.6. Pacnevarannbie W3 HMH()OPMAIMOHHOW CHCTEMBbI CBOJHBIE BEIOMOCTH YCIIEBA€MOCTH Ha
AJIEKTPOHHBIX U OYMaKHBIX HOCHTEJISIX XPAHATCS 25 JIeT.
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